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About the Program:     

Surendranath Law College organized a Skill Development Programme (Computer 

Training for Non-teaching staff) with collaboration of Surendranath College 

between 26th August to 31st August 2022 from 11am-1pm. Around 10 non-

teaching staff members attended the above said programme. The training 

programme was started by the coordinator of the programme Chandrima Sen. We 

invited Lecturers from computer science department of Surendranath College as 

computer trainers. They emphasized on the importance of computer knowledge in 

day-to-day administrative work. The detailed schedule of training sessions was as 

follows: 

 

S.NO TIMINGS 
RESOURCE 

PERSON 
TOPIC 

COVERED 
 

1. 11AM-1PM 
Mr.Raktim 

Chakraborty 

MS-
office.2010 

 
 

2. 11am- 1pm 

 
Ms 

Modhumita 

Mullick 

Introducing 
MS-Excel 

 

3. 11am-1pm 
Ms Taniya 

Seal 

Introducing 
apps under 

google, Email 

 

4. 11am-1pm 
Ms Sudeshna 

Tripathy 

How to 

operate Zoom 
 

 



Outcomes of the programme: 

1.The participants learned how to handle the data of thousands of students like 

fees, roll numbers, Internal assessment, admission etc 

2. By learning the advanced tools of excel they learned how to do result 

analysis. 

3.Exposing to the apps like Google meet, Google form, zoom they can now work 

even during the pandemic situation. 

Notice of the programme 

 

 

 

 



 

 

 

 

 

 



Poster of the programme 

 

 

 

Attendance of the programme: 

 

 

 

 

 

 



GLIMPSES OF THE WEBINAR 

 

 

 

 

Thanking you, 

 

Your’s truly 

 

(Chandrima Sen) 

Programme Co-ordinator 

 


